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The Nottingham Sailing Club 

        Safeguarding Policy 

 
  

 

 

    If you have any concerns or require advice please contact: 

 

                     Club Welfare Officer: Loll Buckberry 

                     e.mail:   ldbuckberry@btinternet.com  

                     phone:   07739321989 
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1 Document Change Management 

 
Date Change Who Version Approved By 

31/10/2017 Initial Draft Graham Buckberry 0-1  

05/11/2017 Updated 
references to 
RYA Policies 

Graham Buckberry 0-2  

01/07/2020 Addition of 
Welfare Officer 
details 

Roger Chilvers 0-3  

 
  

2 Safeguarding Policy Statement 
 
This policy will enable the Nottingham Sailing Club (henceforth known as the Club) to demonstrate its 
commitment to keeping safe the members (children and adults) who participate in club activities. The 
Club acknowledges its duty to act appropriately in response to any allegations, reports or suspicions 
of abuse. 
 
It is important to have the enclosed policy and procedures in place so that officers of the Club, 
volunteers, and the membership can work to prevent abuse and know what to do in the event of 
suspected abuse. 
 
The Policy Statement and Procedures have been drawn up to enable the Club to:  

 promote good practice and operate Club events on behalf of the membership that prevent 
harm, abuse and coercion occurring.  

 to ensure that any allegations of abuse or suspicions are dealt with appropriately and the person 
experiencing abuse is supported, 

 to stop any abuse occurring in the future, 

 and ensure safeguarding practice reflects statutory responsibilities, government guidance, RYA 

guidance and complies with best practice. 

The policy recognises that the welfare and interests of children and vulnerable adults are paramount 

in all circumstances. It aims to ensure that regardless of age, ability or disability, gender reassignment, 

race, religion or belief, sex or sexual orientation, socio-economic background, members: 

 

 have a safe, positive and enjoyable experience of all events held at the Club  

 are protected from abuse whilst participating in all events held at the Club. 
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The Club Safeguarding policy asserts that all members irrespective of sex, age, disability, race, religion 
or belief, sexual identity or social status, have a right to be treated with respect and protected from 
physical, sexual or emotional harm or neglect. The club also recognises that: 

• Anyone who has a negative experience of sport at a young age is less likely to become a regular 
long-term participant.  

• It’s important for the future of the club and the sport of Sailing as a whole that members have 
an enjoyable experience, both on and off the water. All Club members have a part to play in 
making that happen. 

 

The Club therefore accepts the responsibility to take all reasonable and appropriate steps to ensure 

the welfare of all Members participating in Club events, and protect them from harm.    

 

3 Policy Scope and Applicability 
The Policy and Procedures relate to the safeguarding of all members, both children and adults.  

 A child is defined as anyone under the age of 18 under the Children Act 1989, which also 
states that children’s welfare is paramount. 

 Adults are defined as people aged 18 or over. This includes vulnerable adults: 

o Who are receiving or may need community care services because of learning, 
physical or mental disability, age, or illness 

o Who are or may be unable to take care of him or herself, or unable to protect 
him or herself against significant harm or exploitation. 

Government guidance makes it clear that ‘Safeguarding is everyone’s responsibility’.  This policy 
therefore applies to all members of the Club and anyone working on behalf of the organisation.  

 

The Club will therefore create a set of procedures and preventative measures to: 

 to promote the freedom and dignity of the member who has or is experiencing abuse 

 to promote the rights of all members to live free from abuse and coercion 

 to ensure the safety and well-being of members who may not have the capacity to decide how 
they want to respond to abuse that they are experiencing 

 to manage events in a way which promotes safety and prevents abuse 

 provide effective oversight concerning the delivery of events through supervision, support and 
training, e.g. performing a risk assessment, following good operating procedures, checking 
boats, equipment, weather and tides, making sure everyone wears a lifejacket or buoyancy 
aid. 

 

4 Organisational Commitment. 
 
The Club recognizes it has a duty of care to: 

 ensure that all committee members, trustees, volunteers, event organisers, members and 
carers/families are familiar with this policy and procedures 
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 act within its data protection policy and will gain permission from members before sharing 
information about them with any another agency 

 refer information to appropriate statutory authorities (e.g. Social Services or the Police) when 
valid concerns are raised. For example: if the concern relates to a volunteer who provides a 
service to vulnerable adults or children 

 inform members that where a person is in danger, a child is at risk or a crime has been 
committed then a decision may be taken by the Flag officers to pass information to another 
statutory agency (e.g. the Police) without the members consent 

 take all reasonable steps to implement best-practice relating to preventing abuse and welfare 
of both adults and children.  

 ensure that all members understand the process to refer incidents of abuse to the Designated 
Safeguarding officer (Welfare Officer) in the first instance, and that this Officer should be 
contacted for support and advice on implementing this policy and procedures. 

5 Awareness and Training 
 
The Club will undertake an awareness programme to ensure that all Officers of the Club, trustees, 
event organizers, Instructors and volunteers gain a basic awareness of signs and symptoms of abuse.  
 
The Club will ensure that the Designated Safeguarding Officer (Welfare Officer) and other members 
as deemed appropriate have access to training concerning Safeguarding Adults and Childen (e.g. 
through the RYA Safe and Fun Training Scheme).  
 
The Club will maintain alignment with Guidance from the RYA, which can be found at: 
http://www.rya.org.uk/about-us/rya-policies/safeguarding/Pages/CP-policy-guidelines.aspx 

 

6 Recognizing Signs and Symptoms of Abuse 
 
“Abuse is a violation of an individual’s human and civil rights by any other person or persons” (No 
Secrets: Department of Health, 2000) 

Abuse includes:  

 physical abuse: including hitting, slapping, punching, burning, misuse of medication, 
inappropriate restraint 

 sexual abuse: including rape, indecent assault, inappropriate touching, exposure to 
pornographic material 

 psychological or emotional abuse: including belittling, name calling, threats of harm, 
intimidation, isolation 

 financial or material abuse: including stealing, selling assets, fraud, misuse or 
misappropriation of property, possessions or benefits 

 neglect and acts of omission: including withholding the necessities of life such as medication, 
food or warmth, ignoring medical or physical care needs 

 discriminatory abuse: including racist, sexist, that based on a person’s disability and other 
forms of harassment, slurs or similar treatment 

 institutional or organisational: including regimented routines and cultures, unsafe practices, 
lack of person-centred care or treatment 

http://www.rya.org.uk/about-us/rya-policies/safeguarding/Pages/CP-policy-guidelines.aspx
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 Grooming is when someone develops a relationship with a child over a period of time to gain 
their trust for the purposes of sexual abuse or exploitation. Children and young people can be 
groomed online or face-to-face, by a stranger or by someone they know - for example a family 
member, friend or volunteer. 

 Bullying (including ‘cyber bullying’ by text, e-mail, social media etc) may be seen as 
deliberately hurtful behaviour, usually repeated or sustained over a period of time, where it 
is difficult for those being bullied to defend themselves.  The bully may often be another young 
person.  Although anyone can be the target of bullying, victims are typically shy, sensitive and 
perhaps anxious or insecure.  Sometimes they are singled out for physical reasons – being 
overweight, physically small, having a disability or belonging to a different race, faith or 
culture.. The acronym STOP – Several Times On Purpose - can help you to identify bullying 
behaviour. The Club has a zero-tolerance policy towards bullying and allegations will always 
be investigated. 

 

Abuse may be carried out deliberately or unknowingly. Abuse may be a single act or repeated acts. 
 

It is important to recognize that people who behave abusively come from all backgrounds and walks 
of life. In particular as many Club events take place in public spaces, this may also include relatives, 
friends, or passers-by/observers of Club events, as well as other members involved in the event. 

7 Designated Safeguarding Officer Role and Responsibilities 
 
The Club has appointed a Welfare Officer who is responsible for dealing with any 
Safeguarding concerns.  
 
Designated Welfare Officer for Safeguarding : 
Name: Lorraine Buckberry 
Email: ldbuckberry@btinternet.com 
Phone: 07739321989 
 
 
Should the Welfare Officer be unavailable then contact should be made with any Flag officer 
(Commodore, Vice Commodore, Rear Commodore) in the first instance. 
 
The roles and responsibilities of the Designated Safeguarding Officer (Welfare Officer) are: 
 

 to ensure that all members including volunteers and trustees are aware of what they should do 
and who they should go to if they have concerns that a member may be experiencing, or has 
experienced abuse or neglect. 

 to ensure that concerns are acted on, investigation details are clearly recorded, guidance is sought 
and referrals to appropriate authorities are made where necessary. In particular the Designated 
Safeguarding Officer will: 
o Reassure the person concerned 
o Listen to what they are saying 
o Record what they have been told/witnessed with 72 hours. 
o Remain calm and do not show shock or disbelief 
o Provide confidence that information will be treated seriously 

mailto:ldbuckberry@btinternet.com
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o Seek Guidance from the RYA’s designated Safeguarding and Equality manager. 

 The RYA’s Safeguarding and Equality Manager is Jackie Reid, tel. 023 8060 4104, e-mail 
safeguarding@rya.org.uk   If Jackie Reid is unavailable and the matter is urgent, contact: 
Jackie Bennetts, RYA Club Support Advisor, tel. 023 8060 4199, e-mail 
jackie.bennetts@rya.org.uk 

 Ensure all actions are in alignment with recommendations from the RYA Safeguarding Policy  

 to reinforce the utmost need for confidentiality and to ensure that all members involve adhere to 
the Club data protection policy. 

 to ensure that Officers and volunteers working directly with members who have experienced 
abuse, or who are experiencing abuse, are well supported and receive appropriate supervision and 
training. 

 Following any incident, it is this person’s responsibility to make a recommendation 
to the Nottingham Sailing Club Flag Officers to contact Children’s Social Care 
Services or the Police.  It is NOT their responsibility to decide if abuse is or has 
taking place, BUT it is their responsibility to act on concerns raised. 

 

8 General Policy Guidance 
 

8.1 Code of Conduct 
 The primary code of conduct at the Nottingham Sailing Club is to treat all members, 

irrespective of sex, age, disability, race, religion or belief, sexual identity or social status, with 
respect. Behave as you would expect them to behave towards you.  

 Follow the Club rules, house rules and other instructions as found in the Club Handbook.  

 On the water, race in accordance with the RYA Racing Charter which encourages fair, 
enjoyable and safe racing for all, in compliance with the rules, and states that ‘foul or abusive 
language, intimidation, aggressive behaviour or lack of respect for others and their property 
will not be tolerated’.  
 

8.2 Protecting Members 
 avoid putting yourself in a situation that could be misinterpreted.  

 Try to avoid using the changing room when there are children there, or if it’s unavoidable 
make sure you’re not the only adult in the changing room.  

 Don’t give a child or vulnerable adult a lift in your car, unless it’s with their parents’ full 
knowledge and consent. 

 Do not individually contact a young person via mobile phone, e-mail or social media. In general 
stick to group communications.  

 If it’s essential to send an individual message, copy the communication to a parent or 
responsible adults and only communicate about organisational matters. 

 The use of cameras or smart phones/tablets in changing areas is not permitted in any 
circumstances.  Such use by young people should be regarded as a form of bullying. 

 Any concerns about inappropriate or intrusive photography, especially in public areas, or 
about the inappropriate use of images, should be reported. 

 Parents and spectators should be prepared to identify themselves if requested and state their 
purpose for photography/filming. 

 

 

mailto:safeguarding@rya.org.uk
mailto:jackie.bennetts@rya.org.uk
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8.3 Risk Assessment 
 Undertake a Risk Assessment for all events involving Children of vulnerable adults, and 

implement a risk treatment plan to ensure safety. 

 Produce appropriate guidance for all training events, including statement of risk, safety 
information, safeguarding guidance to instructors or volunteers and associated 
responsibilities of participants. 
 

8.4 Recruitment Checking 
 The Club shall check and review the suitability of volunteers for appointment to specific roles. 

The final decision concerning appointment rests with the Commodore.  

 All Instructors shall be expected to provide evidence they hold an appropriate and valid RYA 
instructor certificate, First Aid Certificate, coach qualification or powerboat/safety boat 
certificate as required, and shall sign that they have reviewed the Instructors Handbook. 

 The Club shall provide any induction, training, mentoring or supervision to cover any areas 
where volunteers may lack experience or confidence and familiarise them with the Club’s 
operating procedures. 

  The Club reserves the right to ask members with specific responsibilities (i.e. instructor, 
centre principal, Safeguarding officer, coaches, or anyone who regularly helps with 
junior/youth activity on a regular basis) to undertake a Criminal Records Check (Disclosure 
Scotland). The Club will refund the associated fees for such applications. This policy shall not 
apply to members who only do occasional safety boat duty, or provide cover for general club 
racing. 
 

8.5 Junior Training 
 To Produce and maintain a guide for parents/guardians regarding all aspects of Junior Training 

participation, safety, well-being and the responsibilities of Adults bringing Children to Junior 
Events. In particular this document must ensure that it is clear that parents/guardians cannot 
abdicate parental responsibility during Junior Events. 

 Ensure that signed acknowledgement of receipt of the parental guidance is received from all 
responsible adults, before the Junior they are responsible for can participate in any Junior 
sailing events. 

 Produce and maintain a Junior Sign-in Sheets for all Junior Training events, identifying the 
adult responsible for the Junior sailor. 

 Ensure that all those Club Instructors/Volunteers with specific roles that involve teaching, 
coaching or supervising children are suitable people who have received appropriate training.  

 Parents should be made aware in the Parental information document that adult club members 
and/or members of the public may be in the changing rooms 

 Guidance for instructors and coaches on handling young people who display challenging 
behaviour is available as a download from the RYA website www.rya.org.uk/go/safeguarding 
, under RYA Safeguarding and Child Protection Guidelines. 

 Never engage in rough, physical or sexually provocative games 

 Never allow or engage in inappropriate touching of any form 

 Never allow children to use inappropriate language unchallenged, or use such language 
yourself when with children 

 Never make sexually suggestive comments to a child, even in fun 

 Never fail to respond to an allegation made by a child; always act 

 Never do things of a personal nature that children can do for themselves. 
 

http://www.rya.org.uk/go/safeguarding
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8.6 Emergency Situations 
In emergency situations, the well-being of the person at risk is paramount: 

 First aid, provided by an appropriately trained and qualified person, is part of the Club’s 
normal duty of care. Consent is required if medication or medical treatment is necessary in 
the absence of the parent/carer and such a statement shall be included in the Junior Sailing 
Information for Parents document. 

 It is clearly necessary to handle a child or adult in an emergency situation, whether it’s 
rescuing them from the water or giving first aid. Try to tell the person what you’re planning to 
do before you do it, and make a written record of the incident at the earliest opportunity. 

 

8.7 Photography, images and video             
 Publishing articles, photos and videos in club newsletters, on websites, in local newspapers 

etc. are an excellent way of recognising people’s achievements and of promoting Club and the 
sport as a whole.  However, it is important to minimise the risk of anyone using images of 
children in an inappropriate way.   

 Before taking photos or video, written consent must be obtained from the child and their 
parents/carers for their images to be taken and used. A consent clause is therefore to be 
included in the Junior Sailing Information for Parents documentation. 

 Any photographer or member of the press or media attending an event should wear 
identification at all times and should be fully briefed in advance on your expectations 
regarding his/her behaviour and the issues covered by these guidelines.   

 Do not allow a photographer to have unsupervised access to young people at the event or to 
arrange photo sessions outside the event. 

 Consent must also be obtained for the use of video as a coaching aid.  Any other use by a 
coach will be regarded as a breach of the RYA’s Code of Conduct. Care must be taken in the 
storage of and access to images.  

 Ensure that any young people pictured are suitably dressed, to reduce the risk of 
inappropriate use.   

 Where the Club records the achievement of an individual sailor and wish to publish their name 
with their photo, DO NOT publish any other information (e.g. where they live, name of school, 
other hobbies and interests) that could enable someone to contact, befriend or start to 
‘groom’ the child. 
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9 Responding to Members who have experienced or are experiencing abuse 
 

9.1 Member Responsibilities 
The Club recognises that all members have a duty to act on reports, or suspicions of abuse or 
neglect.  
 
If any member witnesses or is the victim of abuse the priorities are: 

 To call an ambulance if required 

 To call the police if a crime has been committed 

 To preserve any evidence 

 To keep themselves, volunteers and other members safe 

 To inform the Designated Safeguarding Officer (Welfare Officer), who will initiate the 
Incident management process as defined. 

 
 

9.2 Incident Management Process 
All suspected or actual incidents of abuse or alleged abuse shall be managed as shown below: 
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Member reports 
Suspected or actual 
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Immediate threat or 
suspected crime 

committed? 

Member Contacts 
Police or Emergency 

Services. 

Member Informs 
Designated Named 

Safeguarding Officer or 
their Deputy 

Designated Named 
Safeguarding Officer 

records details of 
alleged Incident and 

seeks additional 
guidance as necessary 

Designated Named 
Safeguarding Officer 

Informs Executive 
Committed within 72 

hours  

Designated Names 
Safeguarding Officer 

prepares risk 
assessment and 

recommendation for 
Flag Officers  

Flag Officers meets 
within 72 hours to 

discuss 
recommendation of 
Safeguarding Officer  

Decision to inform 
Social Services and/or 

Police. Decision to 
inform alleged 

perpetrator of Club 
action  
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 The Designated Named Safeguarding Officer will offer all relevant support to the member 

affected during the incident management process. The individual affected should also be 
directed to other sources of help or information that could enable them to decide what to do 
about their experience, enable them to recover from their experience and enable them to 
seek justice. 

 

 Where a member is thought to have committed a criminal offence the police will be informed. 
If a crime has been witnessed the police should be contacted immediately. 

 
 The safety of members of the Club is paramount. A risk assessment must be undertaken 

immediately by the Designated Safeguarding Officer to assess the level of risk to all members 
posed by the alleged perpetrator. This will include whether it is safe for them to continue in 
any role or as a member of the Club.  

 
 All allegations/concerns should be recorded by the Designated Safeguarding officer. The 

information recorded should be factual and not based on opinions, including what happened 
and statements from witnesses if appropriate. The Designated Safeguarding Officer shall 
seek advice from The RYA’s Safeguarding and Equality Manager where necessary. 

 

 In accordance with the Club Data Protection Policy any information regarding safeguarding 
incidents is deemed CONFIDENTIAL and access to this information is RESTRICTED to the Flag 
Officers of the Club (Commodore, Vice Commodore and Rear Commodore) and the 
Designated Safeguarding officer.  

 

10 Review of Policy 
This Safeguarding Policy and Procedure will be clearly communicated all members of the Club. The 
Designated Safeguarding Officer will be responsible for ensuring that this is done. 
 
The Safeguarding Policy and Procedures will be reviewed annually by the Executive Committee and 
the designated Safeguarding officer will be responsible for recommending any changes. Members and 
parents/carers shall e informed of any significant changes. 
 

END OF DOCUMENT 
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